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1. Introduction  

A Local Governance Statement is a collection of information about South Waikato District Council, its functions 
and processes, and how the community can engage in its decision-making processes.  

2. Functions, Responsibilities and Activities 

The purpose of South Waikato District Council is to enable democratic local decision-making and action by, 
and on behalf of communities; and to promote the social, economic, environmental and cultural wellbeing of 
communities in the present and in the future. 
 
The Council has overall responsibility and accountability for the direction-setting of Council activities. Under 
various pieces of legislation, Council is responsible for the following: 
 

• formulating the districts strategic direction in conjunction with the community via the Long Term Plan 
(LTP). 

• undertaking annual planning and reporting on progress of the LTP.  

• district infrastructure, environmental development (including regulatory functions), community 
development, provision of suitable recreation and leisure facilities, community consultation and 
economic development. 

• establishing policies, systems and procedures to provide measurable assurance that specific 
objectives of the Council will be achieved. 

 
Council exercises legislative powers and fulfils responsibilities as described through the below activities (but 
not limited to). 
 

• Airports 

• Building Controls 

• Civil Defence and Emergency Management 

• Dog Control and Stock Impounding 

• Fire Protection 

• Housing 

• Litter Control 

• Mining and Quarries 

• Pollution 

• Public Health (minor) 

• Reserves, including Cemeteries 
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• Resource Management 

• Revenue 

• Road Transport and Highways 

• Urban Transport 

• Water 
 

When carrying out its functions, responsibilities and activities, the Council must follow these principles: 
 

• Conduct its business in an open, transparent, accountable and efficient manner.  

• Take into account the views and diversity of the community for now and in the future. 

• Provide opportunities for Māori to contribute to the decision-making process.  

• Collaborate and co-operate with other local authorities and other bodies.  

• Use sound business practices in its commercial activities.  

• Ensure prudent stewardship and the efficient and effective use of its resources. 

• Take a sustainable development approach, taking into account: 
 
- The social, economic and cultural interests of people and communities: and 
- The need to maintain and enhance the quality of the environment; and 
- The reasonably foreseeable needs of future generations. 

 
Our Long Term Plan contains information about all the Council’s activities over a period of 10 years. Detailed 
information on the Long Term Plan can be found via our Council website - Long Term Plan - South Waikato 
District Council. 

  

https://www.southwaikato.govt.nz/our-council/strategies-plans-policies-bylaws/plans/long-term-plan
https://www.southwaikato.govt.nz/our-council/strategies-plans-policies-bylaws/plans/long-term-plan
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3. Legislation / Local Legislation that Confers Powers on Council  

The Council is subject to a wide range of different pieces of legislation (Acts) that other corporate bodies and 
individuals are subject to, i.e. Income Tax Act, Employment Relations Act, Health and Safety at Work Act, the 
Fair Trading Act.  
 
Some Councils are bound by specific local legislation (Acts specific to those Councils/Council areas) in addition 
to legislation that applies to all Councils. There is currently no specific local legislation which confers powers 
on the South Waikato District Council.  
 
The key pieces of government legislation that set out what we do and how we do it are listed below: 
 

• Building Act 2004 

• Burial and Cremation Act 1964 

• Bylaws Act 1910 

• Dog Control Act 1996 

• Local Electoral Act 2002 

• Local Government Act 2002  

• Local Government Official Information and Meetings Act 1987 

• Local Government (Rating) Act 2002 

• Reserves Act 1977 

• Resource Management Act 1991 

• Sale and Supply of Alcohol Act 2012 

• Waste Minimisation Act 2008 
 
The above list is not exhaustive. You can search and find relevant legislation via legislation.govt.nz. 

4. Bylaws 

A bylaw is a rule or regulation established by a local authority, under the authority granted by a specific act or 
legislation. Bylaws give Council additional powers to manage Council activities to address nuisance, health 
and safety and offensive behaviour (section 145 Local Government Act 2002). Some of these powers include 
imposing fees and infringements, allow access to properties for specific purposes, and to set notice provisions 
for required actions.  
 
Acting under legislation relating to local bylaws, the Council has in force the below listed bylaws. 
 
 

Bylaw title and last 
review date 

First adopted General description 

Bylaws Administration 
Bylaw 2017  

02/06/2011 To promote good rule and government within the district.  

Cemeteries Bylaw 2017 15/09/2011 To enable Council to regulate activities to maintain, 
preserve, and embellish, set standards for the operation 
of cemeteries under Council control.  

Cultural and 
Recreational Facilities 
Bylaw 2017 

15/09/2011 To provide for the full use and enjoyment of Council 
cultural and recreational facilities located within the 
district. To set hours of opening, the fixing of fees and 
charges for admission and services, and any associated 
conditions applicable.  

Dog Control Bylaw 2017 09/12/2004 To fulfil and regulate the provisions of the Dog Control Act 
1996. 

Freedom Camping 
Bylaw 2021 

30/05/2011 To provide control mechanisms for freedom camping that 
protect Council areas, access to and the health and safety 
of people who may use those areas. 

Hostels Bylaw 2017 15/09/2011 To control the operation and maintenance of hostel type 
accommodation. 

https://www.legislation.govt.nz/act/results.aspx?search=ts_act_+_resel_25_a&p=1
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Keeping of Animals, 
Poultry and Bees Bylaw 
2017 

15/09/2011 To regulate the keeping of animals including stock, poultry 
and bees in the district.  

Land Transport Bylaw 
2017 

13/12/2017 To regulate road and vehicle use within the district, 
including parking, traffic, livestock, access etc.  

Property Maintenance 
and Nuisance Bylaw 
2017 

05/12/2019 To require private property to be maintained and 
managed to protect, promote and maintain public health 
and safety.  

Prostitution Location 
and Signage Bylaw 
2017 

19/12/2012 To administer the purpose and intent of the Prostitution 
Reform Act 2003. 

Public Places Bylaw 
2022  

02/06/2011 To regulate a wide range of activities within public places 
in the district.  

Solid Waste 
Management and 
Minimisation Bylaw 
2021 

30/05/2019 To promote, implement, regulate or protect Council’s 
waste activities within the Waste Management and 
Minimisation Plan. 

Trade Waste Bylaw 
2017 

26/11/2008 To protect, promote and maintain public/staff health and 
safety, the wastewater system and treatment plants.  

Water Supply Bylaw 
2020 

05/03/2015 To protect, promote and maintain public health and safety, 
water usage and supply. To regulate the use of land, 
structure(s) or infrastructure(s) associated with Council’s 
water supply system.  

 
 
Detailed information on the SWDC Bylaws can be found here - Bylaws - South Waikato District Council  

https://www.southwaikato.govt.nz/our-council/strategies-plans-policies-bylaws/bylaws
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5. ELECTORAL SYSTEM  

5.1. Voting Systems 

The Local Electoral Act 2001 allows two options for electoral systems in local elections. South Waikato District 
Council currently operate using the “First Past the Post” (FPP) system. Under FPP, electors vote by indicating 
their preferred candidate, and the candidate that receives the most votes is declared winner regardless of the 
proportion of votes that candidate receives.  
 
The second option is the “Single Transferable Vote” (STV) system. Under STV, electors rank candidates in 
order of preference. A “quota” or target total of votes needed to be declared elected is calculated from the 
number of votes and positions required to be filled. Elected member vacancies are achieved by: 
 

• first count of electors first preferences meets or exceeds quota  

• transfer of a proportion of votes for a candidate where votes exceed the quota to other preferred 
candidates 

• candidates with the fewest votes are excluded with their votes redistributed to electors’ further 
preferred candidates.  

 
The Mayor is elected “at large,” ie by all the eligible electors of the district. Councillors are elected from three 
Wards: Tīrau Ward (1 member), Putāruru Ward (3 members) and Tokoroa Ward (6 members). Candidates 
standing for election from a ward are nominated and voted for by the eligible electors of that ward only. A 
candidate does not have to be a resident of the Ward in which they are standing for election. 
 

5.2. Opportunity to Change Electoral System 

Under the Local Electoral Act 2001, there are three ways in which Council can resolve to change the electoral 
system: 
 

• Resolution of full Council by 12 September in the year that is two years before the year in which the 
next triennial general election is to be held (ie 12 September 2026).  

• At least five percent of electors have signed a petition for a poll to change an electoral system at any 
time. Once changed an electoral system must be used for at least the next two triennial elections.  

• Resolution that a poll be held on a proposal to change an electoral system by 11 December in the year 
that is two years before the next triennial election is to be held.  

Map indicating wards in the South Waikato District Council area 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



9 
Local Governance Statement - Tauākī Kāwanatanga ā-rohe 

 

 

 

Council did not make any changes to the voting system during the last review in 2020 and resolved to retain 
First Past the Post as their voting system for the 2022 Election. First Past the Post allows electors to vote by 
indicating their preferred candidate and the candidate receiving the most votes is declared the winner.  
 

6. Representation Arrangements 

The South Waikato District Council must review its representation and electoral systems at least every six 
years in accordance with the Local Electoral Act 2001. The next review is due in 2026 for the 2028 elections. 
 
The Local Electoral Amendment Act 2002 also gives Council the ability to establish separate wards for Māori 
electors. The Council may resolve to create separate Māori wards or conduct a poll on the matter, or the 
community may demand a poll. The demand for a poll can be initiated by a petition sign by 5 percent of electors 
within the district.  
 
The 2019-2022 elected Council resolved to not introduce Māori Wards for the 2022 Election during the 2020 
review. That Council did not make any representation changes to Wards, numbers of elected members on 
Council or community boards. This decision was primarily on the basis that the democratic election of 
Councillors (by Ward) by the citizens of the South Waikato ensures that it can operate in the best interests of 
the district. 

 
The review process involves public consultation and the right to make submissions and objections at several 
stages. Any lingering points of difference or dispute will be ruled upon by the Local Government Commission. 
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7. ELECTED MEMBERS ROLES AND CONDUCT 

 
The Elected Members of South Waikato District Council have the following roles: 

• setting the policy direction of Council 

• monitoring the performance of Council 

• representing the interests of the district’s residents 

• employing the Chief Executive. 
 
A person may not act as a member of South Waikato District Council until that person has made a declaration 
in accordance with Clause 14, Schedule 7, of the Local Government Act 2002. Elected Members must adhere 
to an adopted Code of Conduct and act in accordance with adopted Standing Orders when conducting 
meetings of Council. An adopted Code of Conduct sets out Council’s understanding and expectations of 
Councillors’ behaviour and working relationships with each other, staff and the wider community. Any proposed 
changes to the Code of Conduct would require Council resolution of at least a 75% vote. Copies of the full 
Code of Conduct and Standing Orders can be found on Council’s website.  

The Mayoral Role 

The Mayor is elected by the district as a whole and as one of the elected members shares the same 
responsibilities as other members in Council. 
 
In addition, the Mayor has the below listed roles.  

• Chairing Council meetings. The Mayor is responsible for ensuring the orders conduct of business 
meetings (as determined by the Standing Orders). 

• Advocate on behalf of the community, including promoting the community and representing its 
interests.  

• Ceremonial head of Council. 

• Provider of leadership to Council and feedback to other elected members on teamwork and chairing 
of Committees 

The Deputy Mayor Role 

The Deputy Mayor is appointed by the Mayor after the triennial election. The Deputy Mayor exercises the same 
roles as other elected members. In addition, if the Mayor is absent or incapacitated, or if the office of Mayor is 
vacant, then the Deputy Mayor must perform all the responsibilities and duties and may exercise the powers 
of the Mayor (as summarised above). The Deputy Mayor may be removed from office by resolution of Council. 

Conduct of Elected Members 

The following legislation governs the conduct of Elected Members within their roles at Council (but is not limited 
to): 

• Local Government Act 2002 – with reference to: 
- Schedule 7 which includes an obligation to act as a good employer of the Chief Executive 

and to adhere to the Code of Conduct and Standing Orders.  
- Sections 54A to 54I requiring Elected Members to declare pecuniary interests.  

• Local Authorities (Members’ Interests) Act 1968 relating to the obligation for Elected Members to 
declare conflicts of interest (including direct or non-direct financial interests). 

• Secret Commissions Act 1910 prohibiting Elected Members from accepting gifts, favours or 
inducement from anyone relating to Council business.  

• Crimes Act 1961 with reference to section 105 relating to corruption or bribery of an official (official 
being described as including a member of a local authority under section 99).  

• The Health and Safety at Work Act 2015 ensuring that the safety of our employees, visitors, customers, 
contractors, volunteers, and the public is of paramount importance and maintained.  
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South Waikato District Elected Members 
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Tīrau Community Board Elected Members 

The Tīrau Ward has a four-member Community Board. This board looks after interests across the Tīrau Ward.  

Role of the Tīrau Community Board 

The Community Board is constituted under section 49 of the Local Government Act 2002 to: 

• represent and act as an advocate for the interests of its community 

• consider and report on any matter referred to it by the Council 

• report any issues of interest or concern to the Community Board 

• make an annual submission to the Council on expenditure in the community 

• maintain an overview of services provided by the Council within the community 

• act as a channel of communication between the community and Council 

• undertake any other responsibilities delegated by the Council. 
 
Board Members 
 
Graham Singers (Chair) 
Graham.Singers@southwaikato.govt.nz 
 
Fiona Van Lent 
Fiona.Vanlent@southwaikato.govt.nz 
 
Chris Hunt 
Chris.Hunt@southwaikato.govt.nz 
 
Mandeep Singh 
Mandeep.Singh@southwaikato.govt.nz 
 
 
 

 
Tīrau i-SITE 

 
 

  

mailto:Graham.Singers@southwaikato.govt.nz
mailto:Fiona.Vanlent@southwaikato.govt.nz
mailto:Chris.Hunt@southwaikato.govt.nz
mailto:Mandeep.Singh@southwaikato.govt.nz
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8. Governance Structures and Processes, Memberships and 
Delegations 

Governance Structure 

The Mayor has power under the Local Government Act 2002 to create one or more committees of Council. A 
committee chairperson is responsible for presiding over meetings of the committee, ensuring that the 
committee acts within the powers delegated by Council.  
 
Council has the below listed eight principal committees to monitor and assist in the effective discharge of 
Council’s responsibilities: 
 

• Audit, Risk and Improvement Committee 

• Chief Executive Relationship Committee 

• Community Engagement and Investment Committee 

• District Licencing Committee 

• Growth and Infrastructure Committee 

• Local Services Committee 

• Raukawa Settlement Trust - Joint Management Co-Governance Committee 

• Te Arawa Iwi River Trust - Joint Management Co-Governance Committee. 
 
Council also has representatives on the below listed Committees: 
 

• The Regional Land Transport Committee (administered by Waikato Regional Council). 

• Kinleith Consul Group 

• Trade Training 

• Creative Communities Scheme. 
 
Advisory Committee: 
 

• Waikato Region Civil Defence Emergency Management Group Joint Committee (administered by 
Waikato Regional Council). This committee is responsible for providing additional assurance on the 
integrity of the information being presented, as well as operational aspects of these activities of 
Council. 

 
For more information on governance structure (ie Terms of References for Council/Committees), please visit 
Council’s website under “Governance and Meeting Information”. Membership appointments to each committee 
can be found under Council and Committees. By law, the Mayor within his role is a member of all Council 
Committees (often labelled as “Ex Officio”).  

Delegations 

Council delegates a range of responsibilities to Committees, the Mayor, various Councillors, the Chief 
Executive, and some staff in the Delegations Manual. There are also sub-delegations to specified staff. 
Currently, staff are undertaking review of the Delegations Manual. 

9. Meeting Processes 

Legislation 

The legal requirements for Council meetings are set down in the Local Government Act 2002 and the Local 
Government Official Information and Meetings Act 1987 (LGOIMA). 

Standing Orders 

Council applies the New Zealand Standard - Model Standing Orders for Meetings of Local Authorities and 
Community Boards NZS 9202:2003. Meeting procedures are separately identified in Part 2 of that Standard. 
 
Currently, changes to Standing Orders require a vote of not less than 75% of the members present. Standing 
Orders must not contravene the Local Government Act 2002, the Local Government Official Information and 
Meetings Act 1987 or any other Act (Clause 27 Schedule 7 Local Government Act 2002).  
 

https://www.southwaikato.govt.nz/our-council/governance-meeting-information/council-and-committees
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It should be noted that, as part of the proposed Local Government (Systems Improvement) Bill 2025, central 
government will standardise a Code of Conduct and Standing Orders for all local authorities across New 
Zealand. The Bill is currently in the Second Reading of the House stage. Council staff anticipate the enactment 
of this legislation by March 2026.  

10. Consultation Process / Policy 

Special Consultative Process 
 
Council engages the public through various consultation processes, as prescribed by Sections 75 - 90 of the 
Local Government Act 2002. These include the Annual Planning process, the Long Term Planning process 
and policy or bylaw consultation.  
 
The Local Government Act 2002 has specific procedures that Council must follow when making certain types 
of decisions. The special consultative procedure is used for the Annual Planning and Long Term Planning 
processes. The procedure consists of the following steps: 

Step 1: Preparation of a Statement of Proposal and a Summary (Consultation document) Special 
Consultative procedure 

Council must prepare and make available a description of the proposed decision or course of action. The 
Council must prepare and make available a full and fair summary of the proposal. That statement must be 
included on an agenda for a Council meeting. 

Step 2: Public Notice 

Council is required to publish a notice in one or more local newspapers, or in other newspapers of equivalent 
circulation, of the proposal and of the consultation being undertaken over a minimum of one month.  

Step 3: Receive submissions 

Council must acknowledge all written submissions and offer submitters a reasonable opportunity to make an 
oral submission.  

Step 4: Deliberate in public 

Council submissions or deliberations hearings must be open to the public unless there is good reason to 
exclude the public under the LGOIMA. All received submissions must be made available unless there is reason 
to withhold them under LGOIMA. 

Step 5: Follow up 

Provide information regarding the outcome to submitters.  
 
Council are required to follow the Special Consultative Procedure before it: 

• adopts a long term plan 

• adopts an annual plan if there is a significant change 

• amends a long term plan 

• adopts, revokes, reviews, or amends a bylaw 

• changes the mode of delivery for a significant activity that is not provided for in a long term plan (for 
example, changes from Council delivery to delivery by a Council Controlled Organisation, or from a 
council-controlled organisation to a private sector organisation).  

 
Council may be required to use the special consultative procedure under other legislation, such as the 
Resource Management Act and it may use this procedure in other circumstances if it wishes to do so. 
 
Almost everything that the Council does involves a decision. In keeping with its overall purpose of enabling 
democratic local decision-making, the Local Government Act 2002 prescribes the process by which decisions 
must be made by a local authority. 
 
In the course of decision-making, local authorities must:  

• Identify the significance of an issue or decision, and meet procedural requirements for a significant 
decision 

• Identify whether a decision is significantly inconsistent with any policy or plan adopted by that local 
authority (although other policies and plans may also be relevant)  

• Promote compliance with the principles of consultation  
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• Consider community views and preferences during the decision-making process  

• Provide opportunities for Māori contribution to decision-making processes  

• Consider all reasonably practical options  

• Assess the options by considering the costs and benefits of each option, the extent to which they 
achieve community outcomes in an integrated and efficient manner, and their impact on the capacity 
of the local authority to meet its statutory obligations.  

 

Policy 
 
Council has some jurisdiction to decide on the extent to which options are assessed and decisions are 
recorded. Council’s Significance and Engagement Policy aims to clarify the degree of significance for 
proposals and decisions, and when and how Council should engage with the community. There are two 
matrixes in Schedule 1 and 2 of the Policy which provide a measure for determining the level of significance 
and engagement required for a proposal or decision. Council staff assess these when preparing reports to 
Council.  

11. Policies for Liaising and Memorandum of Agreements with Māori 

Council has an obligation to consider the principles of the Treaty of Waitangi and to recognise and provide for 
the special relationship between Māori, Māori culture, traditions, land and taonga. Council has embraced and 
acknowledged the principles of the Treaty of Waitangi, the importance of Kingitanga in the District and the 
value of partnerships with both mana whenua (people of the area) and maataa waka (urban Māori/’other 
canoes’). The Council acknowledges Raukawa as having tangata whenua status in the South Waikato District 
and operates in terms of the protocol for consultation on Resource Consents. Council currently have a Joint 
Management Agreement with Raukawa in respect of the district, and Te Arawa River Trust in respect of the 
Waikato River bordering our district.  

12. Management Structure and its Relationship with Elected Members 

The Chief Executive 

A key to the efficient running of any Council is that there is a clear division between the role of elected members 
and that of management. Council appoints a Chief Executive to manage the Council operations. The Chief 
Executive is accountable to the Mayor and Councillors. 

The Chief Executive is appointed by Council in accordance with Section 42 and Clauses 33 and 34 of Schedule 
7 of the Local Government Act 2002. The Chief Executive implements and manages Council’s policies and 
objectives within the budgetary constraints established by Council. Under Section 42 of the Local Government 
Act 2002, the responsibilities of the Chief Executive are: 

• implementing the decisions of Council 

• providing advice to Council and Community Boards 

• ensuring that all responsibilities, duties, and powers delegated to the Chief Executive or to any person 
employed by the Chief Executive, or imposed or conferred by any Act, regulation or bylaw, are properly 
performed or exercised 

• managing the activities of Council effectively and efficiently 

• maintaining systems to enable effective planning and accurate reporting of the financial and service 
performance of Council 

• providing leadership for the staff of Council 

• employing staff (including negotiation of the terms of employment for the staff). 

Local Government Act 2002 requires the Council to employ a Chief Executive whose responsibilities are to 
employ other staff on behalf of Council, implement Council decisions and provide advice to the Council. Under 
the Act, the Chief Executive is the only person who may lawfully give instructions to a staff member. Any 
complaint about individual staff members should, therefore, be directed to the Chief Executive, not the Mayor 
or Councillors. 

The Chief Executive has statutory powers conferred by the Local Government Act 2002 and other powers at 
Council’s discretion. The Chief Executive has appointed three Executive Managers to manage Business 
Support, Delivery and Performance and Planning areas of Council.   

https://www.southwaikato.govt.nz/repository/libraries/id:24rtvarkd17q9s3wxfnn/hierarchy/our-council/strategies-plans-policies-bylaws/policies/documents/Significance%20and%20Engagement%20Policy
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13. South Waikato District Council Remuneration and Benefits Policy 
& Recruitment and Selection Policy 

A policy provides a framework (often including rules, procedures and/or criteria) within which the Council 
operates. Council have several policies that enable staff to meet legislative requirements, provide a framework 
for work-efficiency, consistency across staff decision-making and transparency in Council’s decision-making 
to the wider public. 
 
Council’s current Remuneration and Benefits Policy (2025) ensures that systems and procedures of 
employment at Council are transparent and treat all staff positions fairly.  
 
Council’s current Recruitment and Selection Policy (2025) provides guidance on the recruitment and selection 
of Council employees and volunteers. It ensures that the process is fair and transparent, and that equal 
opportunities are provided. Council is a diverse workplace where people from different cultures, ethnicities, 
abilities and backgrounds are welcome.  
 
Council’s People and Capability Team primarily manage the processes involved with the policies mentioned 
above. Further advice or information can be obtained from the People and Capability Manager.  

14. Key Planning and Policy Documents 

Policy and strategy making applies to various areas of Council operation; from internal organisational issues 
such as resource procurement, to district-wide Council issues such as regulating dogs. Regional and national 
policies and strategies can also directly affect the Council’s decision-making. Some of Council’s policies and 
strategies are required by law. Others have been developed in response to other issues, for example, 
community concerns. 
 
Just as policy is a statement of position, strategy provides a general direction for the organisation, or a part of 
the organisation, to achieve a certain state in the future. Strategies often define what that desired state might 
look like and actions for achieving it. In addition to the above, strategies help the organisation move in a 
common direction. Some of the key documents that Council have are outlined below. 

Long Term Plan  

The Long Term Plan is an organisational strategic plan. The Long Term Plan sets out everything Council 
intends to deliver and how over a ten-year period. All other planning documents should be consistent with it. It 
considers the provision of good quality local infrastructure, public services, and regulatory functions at the least 
possible cost to households and business to the current and future communities. 
 
The current version is the Long Term Plan 2024-2034. This version will be reviewed and superseded with the 
Long Term Plan 2027-2037 due for completion by June 2027. 

District Plan 

The District Plan (a legislative requirement under the Resource Management Act 1991) encourages the 
sustainable use of natural and physical resources of the district in a way which provides for community 
wellbeing. The District Plan provides a framework for administering resource consents. 
 
It covers matters relating to the management of the use, development or protection of land and any associated 
natural and physical resources for which the Council has responsibility. Council promotes the orderly and 
sustainable management and development of the district’s natural and physical resources. 

Annual Plan 

In the years that a Long Term Plan is not reviewed, Council must produce an Annual Plan. The Annual Plan 
covers one financial year and should reflect the levels of service and associated budgets as shown for that 
year in the adopted Long Term Plan. Any variations are required to be identified and reasons given for these 
variations. The Annual Plan is: 
 

• an opportunity to make minor adjustments to its work programme planned in the Long Term Plan. 

• to confirm the proposed budget 

• and as a means of communicating its projects and programmes to the public.  
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Historically legislation has prescribed that a special consultative procedure must be used. These provisions 
have been relaxed so that, within certain guidelines, a special consultation procedure is not required for every 
Annual Plan.  

Annual Report 

On completion of each financial year, Council must produce an Annual Report which assesses the actual 
performance over that year compared to that initially set in the Long Term Plan or Annual Plan for that year. 

15. COUNCIL POLICIES AND STRATEGIES 

Council has a number of policies and strategies covering a range of the Council activities. You can find these 
documents on our South Waikato District Council website. 

Funding and Financial Policies 

Council is required to produce a Financial Strategy as part of its Long Term Plan, and several funding and 
financial policies. Many of these feature in the Long Term Plan, including: 
 

• Revenue and Financing Policy 

• Funding Impact Statement 

• Investment Policy 

• Liability Management Policy 

• Rating Policy (including Rates Remission and Postponement Policies) 

• Significance and Engagement Policy 

• Partnerships with Private Sector Policy 

• Development and Financial Contribution Policy 

Asset Management Plans 

Asset Management Plans are blueprint documents for the broad-based funding requirements for the district’s 
infrastructure and have strong linkages to the production of the Funding and Financial Policies and LTP. These 
plans focus on asset management, asset service levels, depreciation, and replacement of the district’s major 
infrastructural assets. Council’s asset management plans were last reviewed in 2023 and are reviewed every 
three years, with reviews to coincide with each LTP. These plans ensure that Council can continue to meet 
the levels of service required for essential services in the future. 
 
Latest versions of the abovementioned documents can be found on Council’s website. 

16. Public Access to Council and Elected Members 

Council has a branch office in Putāruru and an agency at the Tīrau Information Centre, and a Tokoroa main 
office building. Council has a 24/7 contact number - 07 885 0340.  
 

 

https://www.southwaikato.govt.nz/our-council/strategies-plans-policies-bylaws/policies
https://www.southwaikato.govt.nz/our-council/strategies-plans-policies-bylaws/policies
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Further information on sending us an online message or Antenno can be found in Council Contacts - South 
Waikato District Council. 
 
Contact emails for our Councillors and Tīrau Community Board Members are provided on pages 11 and 12 of 
this document.  

17. Requests for Official Information 

Under the Local Government Official Information and Meetings Act 1987 (LGOIMA) any person may request 
information from Council. The LGOIMA requires that requests for information are specified “with due 
particularity in the request.” The underlying principle of LGOIMA is that information will be made available 
unless there is good reason for withholding it.  
 
The LGOIMA states that information may be withheld if release of the information would: 

• endanger the safety of any person 

• prejudice maintenance of the law 

• compromise the privacy of any person 

• reveal confidential or commercially sensitive information 

• cause offence to tikanga Māori or would disclose the location of waahi tapu 

• prejudice public health or safety 

• compromise legal professional privilege 

• disadvantage the local authority while carrying out negotiations or commercial activities 

• allow information to be used for improper gain or advantage. 
 

Council must still determine whether any of these grounds outweigh the interests of the public in having the 
information disclosed. If not, the information must be released. 
 
Any refusal will be accompanied by specific rationale and it is the right of the person refused to have the 
Council’s decision reviewed by the Ombudsman. 
 
Council must answer requests within 20 working days (although there are certain circumstances where this 
time frame may be extended). Particular requests requiring substantive collation or Council resource may incur 
a charge based on the guided fees adopted in Council’s Fees and Charges schedule.  
 

https://www.southwaikato.govt.nz/our-council/council-contacts
https://www.southwaikato.govt.nz/our-council/council-contacts
https://www.southwaikato.govt.nz/our-council/fees-and-charges/official-information-requests

