
As per South Waikato District Council’s
Standing Orders, a period of up to 30
minutes is set aside for a Public Forum
at full Council meetings. Each speaker
during the Public Forum section of the
meeting may speak for up to five
minutes (or longer at the discretion of
the Mayor or their delegate). As many
speakers as possible will be heard within
the allocated time.

Requests to speak at the Public Forum
must be made to the Chief Executive (or
their delegate) at least one clear day
before the meeting; however, this
requirement may be waived by the
Mayor (or their delegate). Requests
should also outline the matters that will
be addressed by the speaker. Speakers
and their topic will be included on a
Public Forum speaking list.

If you have any questions or would like to
register your intent to speak at a
meeting, please email
execoffice@southwaikato.govt.nz or call
(07) 885 0340.

Start times are on the cover of each
agenda and all public meetings are
advertised and available on Council's
website.

our website. This means that our
presentation style, behaviours and what
we say is recorded and watched live.

This page contains a few tips for
speakers at the public forum:

Be prepared
Speakers should be informed about the
topics being discussed in the Council
meeting and be ready to present their
viewpoints or concerns. Prepare any
notes or supporting documents in
advance.

Be respectful
Speakers should express their opinions
or ask questions in a respectful and
courteous manner, avoiding personal
attacks or inflammatory language.

Be concise
It is crucial to keep remarks brief and to
the point, as there is often a limited
amount of time allotted to each speaker.

Be patient
There may be technical difficulties or
interruptions. It's important for speakers
to remain patient and composed during
such instances.

Be aware of time limits
It is essential to adhere to time
restrictions in order to allow other
participants an equal opportunity to
express their views and for the meeting
to run on time.

Be prepared for questions
Anticipate potential questions that
Councillors may have regarding your
points discussed. Be ready to provide
clarifications or additional information.

LIVE STREAMED
COUNCIL AND
COMMITTEE MEETINGS,
GUIDANCE FOR
SPEAKERS

OPEN PUBLIC
FORUM

Council and Committee meetings at
South Waikato District Council will be
live streamed through a public portal via 



Standing Orders contain rules for the
conduct of the proceedings of local
authorities, committees, subcommittees,
subordinate decision-making bodies,
and local and Community Boards. Their
purpose is to enable local authorities to
exercise their decision-making
responsibilities in a transparent, inclusive
and lawful manner. In doing so the
application of Standing Orders
contributes to greater public confidence
in the quality of local governance and
democracy in general.

These standing orders have been
designed specifically for local authorities,
their committees, subcommittees,
subordinate decision-making bodies,
and local and community boards. 

They fulfil, with regard to the conduct of
meetings, the requirements of the Local
Government Act 2002 (LGA 2002) and
the Local Government Official
Information and Meetings Act 1987
(LGOIMA). Although it is mandatory that
local authorities adopt standing orders
for the conduct of their meetings, it is
not necessary that they are adopted
every triennium.

However, LGNZ recommends that every
council, committee, subordinate body
and local and community board review
their standing orders within at least the
first six months following an election to
ensure that they fully meet their needs
for effective and inclusive meetings (see
LGA 2002, sch 7, cl 27).

For clarity’s sake whenever a question
about the interpretation or application of
these Standing Orders is raised,

 particularly where a matter might not
be directly provided for, it is the
responsibility of the chairperson of each
meeting to make a ruling.

All members of a local authority must
abide by standing orders.

The Standing Orders can be viewed
here: Standing Orders.

STANDING
ORDERS

https://www.southwaikato.govt.nz/repository/libraries/id:24rtvarkd17q9s3wxfnn/hierarchy/our-council/agenda-and-minutes/documents/LGNZ%20Standing%20Orders%20Territorial%20-%20adopted%2023%2011%202019%20%281%29.pdf

